Jefferson County Public Service District
Regular Board Meeting
January 7, 2008
The monthly meeting of the Jefferson County Public Service District was held at 7:00pm on Monday,
January 7, 2008 in the meeting room of the Charles Town Library. Those in attendance included: newly
appointed Board member, Jim Cummins; Secretary, Joe Hankins; Treasurer, Jack Lantzy; General
Manager, Susanne Lawton; Administrative Assistant, Ashley Wilt; Pentree Engineer, John Tuggle;
Esquire, Jim Kelsh; and Commission Liaison to the Public Service District, Commissioner Frances
Morgan.
Secretary, Joe Hankins called the meeting to order at 7:00pm.
BOARD MEMBER TRANSITION
Jim Cummins Welcome
Mr. Hankins opened the meeting by welcoming newly appointed Board member, Jim Cummins, from
Bakerton. Mr. Cummins is pleased to be a part of the Board and is eager to get started.
Consider Board Resolution Thanking Marty Kable for his Services
Mr. Hankins read into record a Resolution drafted highlighting former Board Chairman, Marty Kable’s, 6
years of dedicated service. (See attached.)
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to adopt the
Resolution as presented. Unanimously approved.
Nomination and Election of 2008 Board Members
Mr. Kelsh gave a brief overview of Board member duties for new member, Mr. Cummins. Mr. Lantzy
nominated Mr. Hankins to serve as the Chairman and he accepted.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to appoint Mr.
Hankins as Chairman. Approved 2-0
Mr. Lantzy nominated Mr. Cummins to serve as the Secretary and he accepted.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Hankins to appoint Mr.
Cummins as Secretary. Approved 2-0.
Mr. Hankins nominated Mr. Lantzy to serve as Treasurer and he accepted.
Action:
Motion made by Mr. Hankins and seconded by Mr. Cummins to appoint Mr.
Lantzy as Treasurer. Approved 2-0.
APPROVAL OF MINUTES
The minutes of the December 3, 2007 regular Board meeting were approved as distributed.
Action:
Motion made by Mr. Hankins and seconded by Mr. Cummins to accept the
December 3, 2007 minutes as distributed. Unanimously approved.
OLD BUSINESS
Discuss Sewer Taps
The PSC responded with an opinion to the Request for Assistance the District filed with the PSC after a
recent sewer tap cost the District $9200 to install. The District was interested as to whether there is a limit
on the District’s responsibility to install a tap for the District’s approved tap fee of $250. The PSC opinion
reveals that the District is obligated to provide sewer taps to customers no matter the cost. The Board
would like to make legislation aware of this issue as the next step.
Action:
No action taken by the Board.
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Sloan Square Apartments Request for Sewer Service
Eric Iser from Alpha Associates was in attendance to discuss sewer service for Sloan Square Apartments,
a proposed apartment complex near the Patrick Henry Estates area that will utilize about 37 equivalent
dwelling units (EDU’s). Although they would be in Charles Town’s Sanitary Associates service area, the
flows would have to go through the District’s Breckenridge Pump Station. The Breckenridge Pump
Station currently is out of compliance as far as capacity, but a small amount of flow could be accepted.
The District will issue the request contingent upon the upgrades to the Breckenridge pump station being
completed before accepting these flows. Mr. Tuggle from Pentree is going to ask DEP about the District
moving forward with the bid process for these upgrades before a final order on the WVHDF refinance
loan is announced.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to issue a letter
of commitment for Sloan Square Apartments with the standard
contingency’s and add one which states the upgrades to the Breckenridge
pump station needs to be completed prior to construction. The District will
endeavor to expedite this upgrade process. Approved 2-1.
Sewer Service for Stonecrest (formally Forest View)
Kristen Ringstaff from William H. Gordon, Associates was present to request an updated letter for
Stonecrest Subdivision which was formally called Forest View. The District issued a letter in October of
2006 and because the letter is now over a year old, the Planning Commission needs an updated letter.
The property should be ready to serve by the end of 2009.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to issue a letter
of re-commitment for the Stonecrest Subdivision. Unanimously approved.
WV Nutrient Coalition Meeting Report
Mr. Kelsh updated the Board. Steptoe and Johnson, PLLC received a willingness to participate in the
West Virginia Nutrient Coalition from everyone who attended last months meeting. The District is
supporting this endeavourer, but wants to view a copy of the revised Joint Representation Agreement
hopefully by next month.
Action:
No action taken by the Board.
Consider Change in Board Member Salary
Ms. Lawton found last month that in the WV code under §16-13A-4, it is stated that once the District has
two thousand customers or more the Board members pay may increases to $125 per attendance at a
regular Board meeting. Staff found the District passed the 2000 customer mark in July 2006. The Board
would like this increase to be in the 2008 budget starting in July.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to increase the
Board member fees in fiscal year 2008 to the amount of $125 for regular
meetings allowed by the PSC. Unanimously approved.
Briar Run Townhouse/Condo Sewer Connection
Last month, Ms. Lawton explained an issue that came up regarding previously planned townhomes being
changed into condos in Briar Run without changing the size of the sewer laterals designed to service a
single town house to reflect the now multi-unit configuration. The developer wanted to serve 16 condos in
a building, with 4, 4” laterals that were originally installed for 4 townhouses. At that meeting, the Board
approved a change to the sewer use ordinance stating that in no instance shall a lateral from a single
dwelling unit be less than four (4) inches in diameter and a lateral that carries the flow from two or more
single dwelling units be less than six (6) inches in diameter. Tonight Lee Snyder, Ronnie and Terry
Marcus, Dave Mills and Andy Blake from Ranson, and Angie Bowers from Resource International were all
present for questions and comments. They all would like the Board’s to use the 4” laterals that were
originally installed because the new ordinance that was approved last month was not in place when they
decided to make the change from townhomes to condos. The City of Ranson and Marcus have agreed
that the District is only responsible for the line from the cleanout at the property line to the main and
Marcus’s will put this is writing.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to allow the use
of 4” laterals in Briar Run Condos with the provision that Marcus
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Enterprises along with the City of Ranson will be held liable if problems
occur in the customer’s lines until the Condo Association takes over after
construction is complete. At that point it will be the Condo’s responsibility.
Unanimously approved.
Flowing Springs Treatment Plant Collection System
Lee Snyder shared with the Board a plan to possibly change the path of the force main for the new
Flowing Springs treatment plant near Country Club road. This may increase the plant costs dramatically
and the Board is not interested in changing the existing plan unless local developers are willing to pay for
this increased cost. Maurice Gladhill, developer of Aspen Greens, believe this is the most logical and
feasible path to take for the force main. Pentree will investigate further.
Action:
No action taken by the Board.
NEW BUSINESS
Aflac Insurance
Sonny Jones and Anna Somers presented to the Board an insurance proposal from Aflac Insurance.
They would like to offer the District employees additional health coverage not offered by their current
insurance provider. This would be at no cost to the District and would be automatically deducted from
pretax money from paychecks. For this to happen the Board must approve both the offer to the
employees, and the automatic withdrawal from employee’s paychecks.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to direct staff to
implement various coverage’s from Aflac Insurance by setting up plans for
interested employees and allow the set up of payroll deductions.
Unanimously approved.
Sewer Service Availability Request for Potomac Self Storage
Matt Powell from Potomac Professional Services was present to request sewer commitment for Potomac
Self Storage, an 86,000 square foot storage space, within the Locust Knoll Subdivision off of Route 9.
Construction would begin within the next couple of months. The District will need to enter into an
Alternate Mainline Extension Agreement for the property.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to approve the
letter of commitment for Potomac Self Storage and start to draft an
Alternate Mainline Extension Agreement for the property to be approved by
the Public Service Commission. Unanimously approved.
Design Grant for Water Systems
The District received a correspondence from the WV Department of Health and Human Resources,
Bureau for Public Health informing public water systems of the availability of grant funds. However, the
customers in the District’s two water systems have a high median household income that may disqualify
them for these grants. The Board would like Ms. Lawton to consider applying for this grant as it helps
demonstrate that, despite the region’s high median incomes, we still have a need for assistance due to
higher costs in the region. The application may also help lay the groundwork for future funding.
Action:
No action taken by the Board.
Proposed Ranson Customer and Use of PSD Lines
McKinney’s Auto Repair & Towing would like to request sewer service at a proposed new site in the Curry
Road area off of Route 9 and Route 115. The property is currently annexed into the City of Ranson and
will be a Ranson sewer customer, but would like to utilize the District’s pump station 1-276. The property
is estimated to use about 4.3 edu’s and is scheduled to begin construction by mid 2008. Mr. Tuggle from
Pentree doesn’t see any problems allowing them to use this pump station, but the District will need a
transmission agreement with Ranson for this property. The District is waiting for Pentree’s review of the
plan.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to accept the
flows from the proposed McKinney’s Auto Repair site contingent upon the
approval letter from Pentree, Inc. Unanimously approved.
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2008 Holiday Schedule
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to accept the
2008 Holiday schedule as presented. Unanimously approved.

Proposed Jefferson County Zoning Ordinance
The Board would like to gather comments for the draft zoning ordinance to submit to Director, Tony
Redman. Ms. Lawton will draft a letter with such comments and circulate to the Board before sending a
final draft.
Action:
No action taken by the Board.
General Manager’s Report
Ms. Lawton updated the Board on activities since last month’s meeting.
 She explained to the Board once again about the Breckenridge pump station failing over the
New Years weekend. The District received a correspondence from a Breckenridge resident
about this problem.
 The Shepherdstown Water and Sewer Board have scheduled the District to participate at the
Board meeting on January 30th to discuss water and sewer issues. Mr. Hankins will not be able
to attend.
 The County GIS Department is trying to arrange to have a student intern work with PSD &
County staff regarding the GIS system.
Action:
No action taken by the Board.
Discussion of any Expenses over Budget
Mr. Lantzy informed the Board that there are no items over budget.
Action:
No action taken by the Board.
Disbursements
Action:

Motion made by Mr. Lantzy and seconded by Mr. Cummins to approve
disbursements for Cavaland water expenses in the amount of $1,019.64,
Glen Haven water expenses in the amount of $1,332.15, and for the Public
Service District expenses in the amount of $142,436.67. Unanimously
approved.

Approve Transfer of $3,041.38 from Sewer Security Deposit Account into Sewer Operating for Security
Deposit Refunds
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to approve
transfer of $3,041.38 from sewer security deposit account into sewer
operating for security deposit refunds. Unanimously approved.
Approve Transfer of $64.20 from Cavaland Security Deposit Account into Cavaland Operating for
Security Deposit Refunds
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to approve
transfer of $64.20 from Cavaland security deposit account into Cavaland
operating for security deposit refunds. Unanimously approved.
Correspondence
None discussed.
Public Comments
None discussed.
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EXECUTIVE SESSION
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to convene in
executive session for the purpose of discussing litigation, competitive
contract negotiations and certain personnel issues. Unanimously
approved.
Action:

Motion made by Mr. Lantzy and seconded by Mr. Cummins to return to
public session. Unanimously approved.

Action:

Motion made by Mr. Lantzy and seconded by Mr. Cummins to approve the
expansion of existing attorney fees from Jim Crawford for additional
services required in title work for the WVHDF refinance loan. Unanimously
approved.

Action:

Motion made by Mr. Lantzy and seconded by Mr. Cummins to adjourn.
Unanimously approved.

There being no further business at this time, the meeting was adjourned at 10:55 PM
The next regular meeting is scheduled for February 4, 2008 at 7:00pm at 200 East Washington Street,
Charles Town Library.
Respectfully Submitted,

Joseph A. Hankins
Chairman

James D. Cummins
Secretary

