Jefferson County Public Service District
Regular Board Meeting
April 7, 2008
The monthly meeting of the Jefferson County Public Service District was held at 7:00pm on Monday, April 7,
2008 in the meeting room of the Charles Town Library. Those in attendance included: Chairman, Joe
Hankins; Secretary, Jim Cummins; Treasurer, Jack Lantzy; General Manager, Susanne Lawton;
Administrative Assistant, Ashley Wilt; Pentree Engineer, Zane Summerfield; and Esquire, Jim Kelsh.
Chairman, Joe Hankins called the meeting to order at 7:03PM.
APPROVAL OF MINUTES
The minutes of the March 3, 2008 regular Board meeting were approved as distributed.
Action:
Motion made by Mr. Cummins and seconded by Mr. Lantzy to accept the
March 3, 2008 minutes as distributed. Unanimously approved.
OLD BUSINESS
WV Nutrient Coalition Meeting Report
Mr. Kelsh updated the Board. A hearing has been scheduled for May 8th regarding the Martinsburg NPDES
permit appeal. The District was the only utility to file a petition to intervene in the case. Mr. Kelsh is still
waiting for a response from Steptoe and Johnson on the Districts concerns regarding the Representation
Agreement. Mr. Kelsh is going to draft an agreement including input from other utilities and take to Steptoe
and Johnson for comments.
Action:
No action taken by the Board.
Yearly Audit Bid Approval
Last month the District received two bids for a yearly audit. Mr. Lantzy examined the proposals and found
CoxHollida Price to be the more qualified bidder.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to accept the Cox
Hollida Price audit proposal bid for fiscal years 2008, 2009, 2010 totaling
$95,400. Unanimously approved.
New PSD Building Proposals
Action: Motion made by Mr. Lantzy and seconded by Mr. Cummins to convene
in executive session for the purpose of discussing the new PSD building
proposals competitive contracts. Unanimously approved.
Action:

Motion made by Mr. Lantzy and seconded by Mr. Cummins to return to public
session. Unanimously approved.

Staff had received 2 proposals, one from Kubic Construction for a lot in Burr Park and one from RAI
Properties also in Burr Park. Ms. Lawton and Mr. Cummins both visited the sites and did an extensive
comparison for each to the needs of the District.
Action:
Motion made by Mr. Cummins and seconded by Mr. Lantzy to accept the RAI
Properties building proposal bid for a 10-year contract at $15.42 per square
foot totaling $69,389 per year with additional improvements to be paid
separately. The Board will also execute the draft proposal acceptance and
lease commitment letter. Unanimously approved.
Discussion of Sewer Line Path for Flowing Springs WWTP
The District will be meeting with Ranson to discuss this issue. Comments of support were received from
Maurice Gladhill, Fred Gates, and Zulton Nagie. Pentree and staff will continue to investigate.
Action:
No action taken by the Board.
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Consider Change to Sewer Use Ordinance Regarding Nutrient Loading
Last month, the District motioned for staff to develop standards regarding Phosphorus and Nitrogen
limitations in the sewer use ordinance. Staff has drafted new language as follows:
Page 15, section 4, item k: Wastewater containing more than 58 milligrams per liter of total Nitrogen or
9 milligrams per liter of total phosphorus.
Page 19, section 11: but in no case shall they exceed the limits established in section V.4.k of this
document.
Action:
Motion made by Mr. Cummins and seconded by Mr. Lantzy to change the
nutrient language of the Districts sewer use ordinance in section V.4.k and the
last sentence of section V.11. Unanimously approved.
New Sewer Service for Clem’s Drive Customer
Ms. Lawton updated the Board on the Modolo Property. Mr. Summerfield had surveyors at the property.
Staff will continue to move forward with the service request.
Action:
Motion made by Mr. Cummins and seconded by Mr. Lantzy to give staff
authority to move forward with providing service to Clems Drive property with
a gravity system, but to comeback to the Board for further discussions if this
plan is not workable. Unanimously approved.
Water Systems Assessment Update
Ms. Lawton updated the Board. The District put a request for bids in the local papers for an Assessment of
Needs for upgrading both water systems. A tour of the water systems was given on April 1st to those parties
interested in submitting a proposal. Proposals are due to the District’s office by April 28th.
Action:
No action taken by the Board.
GIS Update
Ms. Lawton informed the Board that all plans and maps selected for scanning in digital format have been
completed by staff and the Charles Town Copy Center. She has been working with Kurt Donaldson from
West Virginia University’s GIS Department and Peter Vila at Shepherd University regarding a summer
internship program for students to work with District staff to reference and digitize the plans and maps
converting them to an electronic GIS format. The total cost of this project would be about $29,000 and
completed in September. The Board had questions on a couple items in the proposal, but Ms. Lawton will
clarify.
Action:
Motion made by Mr. Cummins and seconded by Mr. Lantzy to accept the
proposal totaling approximately $29,000 and move forward with the contract
with West Virginia University and Shepherd University, but clarify that the
project will be completed and get a better definition of “map sets” as
described in the contract. Unanimously approved.
NEW BUSINESS
County Radio System & PSD Cost of Involvement
Ms. Lawton has been talking with Jeff Polczynski from the Emergency Communications Center about the
proposed new radio system for the County. The District will be included in this project which will allow staff
to better communicate with all County agencies, even when staff is out of cell phone range in certain areas.
The cost for the radios will be approximately $15,000 and $250 for an antenna. Ms. Lawton would like to
wait and install the antenna at the new building. The Board would like Ms. Lawton to check with Mr.
Polczynski to see if the County needs the money upfront or when the antenna is installed. The Board would
like to add this into the budget for the next fiscal year.
Action:
No action taken by the Board.
Generator Maintenance Contract Bids
The District received 3 bids for annual preventative programs generator maintenance for each of the pump
stations. The services offered were about the same, but the yearly costs were extremely different.
Action:
Motion made by Mr. Cummins and seconded by Mr. Lantzy to move forward
with the lowest priced contract bid, which was from Apparatus Repair &
Engineering, Inc. for a cost of $9,681 per year. Unanimously approved.
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Approval of Reconciliation of Customer Deposit Accounts
Mr. Lantzy and staff have been preparing for this years audit by looking for any problems that may arise.
One problem area that the auditors have passed on due to its immateriality is that the general ledger should
agree with the subsidiary ledger. One account was found that didn’t agree. The customer sewer deposit
payable account did not agree with the customer deposits held by the District. Mr. Lantzy proposes for
Board’s approval to make a journal entry adjusting the books from its current amount to what the subsidiary
ledger has reducing the PSD customer sewer trial balance by $9,170.13, Glen Haven by $594.89, and
Cavaland by $7.20.
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to approve the
adjustments to get the customer liability accounts in agreement with
subsidiary ledgers as listed above. Unanimously approved.
Deerfield WWTP Discussion
Ms. Lawton informed the Board of the high amount of Fecal Coliform Bacteria and Nitrogen staff has been
finding at the Deerfield wastewater treatment plant. Staff is continuing to work on the BOD. They are also
finding large amounts of algae of the interior walls of the basin. Ms. Lawton discussed possibly constructing
a greenhouse frame and cover for over the basins to help with the algae build-up. The Board would like staff
to try a few different alternatives before making this purchase.
Action:
No action taken by the Board.
General Manager’s Report
Ms. Lawton updated the Board on activities since last month’s meeting.
Action:
No action taken by the Board.
Discussion of any Expenses over Budget
Mr. Lantzy informed the Board that the general offices expense item is over budget this month.
Action:
No action taken by the Board.
Disbursements
Action:

Motion made by Mr. Lantzy and seconded by Mr. Cummins to approve
disbursements for Cavaland water expenses in the amount of $6,493.39, Glen
Haven water expenses in the amount of $1,540.65, and for the Public Service
District expenses in the amount of $161,985.94. Unanimously approved.

Approve Transfer of $3,944.23 from Sewer Security Deposit Account into Sewer Operating for Security
Deposit Refunds
Action:
Motion made by Mr. Lantzy and seconded by Mr. Cummins to approve transfer
of $3,944.23 from sewer security deposit account into sewer operating for
security deposit refunds. Unanimously approved.
Correspondence
Mr. Kelsh discussed the conference call with the PSC on the 4 cases currently pending including, the Bond
Anticipation Note case, West Virginia Housing Development Fund Refinance case, Capital Improvement
Fee/Capacity Assurance Agreement case, and the Diversion Agreement case.
Public Comments
Kay Moore from the Mountain Communities was curious as to where Deerfield was located and why the
District provides sewer for that community. She was also wondering who provides sewer to the
Breckenridge development.
Funding for Flowing Springs Project
Jefferson County Development Authority recently agreed to an addendum to the original Capacity Assurance
Agreement which would extend their reservation time to 10 years instead of 5 years for providing proof of
building permits for the 133.33 EDU’s they reserved for $1,000,000. District staff has a meeting with Ranson
to discuss other possible funding alternatives. Mr. Kelsh would like to get a proposal from CoxHollida Price
for a Rule 42 Exhibit for the Flowing Springs project for next month.
Action:
No action taken by the Board.
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Developer Capacity Agreement
Mr. Kelsh received comments from Jerry Connelly, Pleasants Development, Inc., on the agreement. Mr.
Kelsh would like to discuss these comments along with terms with Mr. Connelly before submitting this to the
Board for approval hopefully next month.
Action:
No action taken by the Board.

Action:

Motion made by Mr. Lantzy and seconded by Mr. Cummins to adjourn.
Unanimously approved.

There being no further business at this time, the meeting was adjourned at 9:55 PM
The next regular meeting is scheduled for May 5, 2008 at 7:00pm at 200 East Washington Street, Charles
Town Library.
Respectfully Submitted,

Joseph A. Hankins
Chairman

John P. Lantzy
Treasurer

