Jefferson County Public Service District
Regular Board Meeting
March 27, 2006

The monthly meeting of the Jefferson County Public Service District was held at 1:00pm on Monday, March
27, 2006 in the meeting room of the Charles Town Library. Those in attendance included: Chairman, Marty
Kable; Secretary, Joe Hankins; and Treasurer, Jack Lantzy. Also present were Susanne Lawton, General
Manager, PSD; Zane Summerfield, Pentree Inc.; and Jim Kelsh, Esquire.
Chairman Kable called the meeting to order at 1:00pm.

APPROVAL OF MINUTES
The minutes of the March 6, 2006 Regular Board Meeting were approved unanimously as distributed.

OLD BUSINESS
WV Jobs and Development Infrastructure Council Application for Wastewater Facilities Expansion for
Flowing Springs and Evitts Run Watershed Basins
The two applications were submitted to the WV Jobs and Development Infrastructure Council on March 20th.
Zane Summerfield will be submitting minor changes and maps to these applications. The Board will sign the
WV Department of Environmental Protection State Revolving Loan Fund fact sheet also being submitted by
Mr. Summerfield.
Action:

No action taken by the Board.

Capacity Improvement Fee of $7500
Jim Kelsh reviewed for the Board proposed language in the form of two draft agreements. The first proposed
an increase to the Capital Improvement Fee (CIF) to $7500. The District’s current CIF is designed to support
future upgrades to the Charles Town municipal treatment plant. The new CIF is proposed to generally cover
upgrades to all the District’s treatment and transmission facilities, particularly the Evitts Run and Flowing
Springs basin projects. The new CIF would also encompass and continue to fund the current fee to support
expansion of the Charles Town facility. A companion draft agreement creates a Capacity Assurance Fee
(CAF) of $7500. This new fee is a form of pre- or advance- payment of the CIF and provides both the
developing customer and the District more time to properly plan for and implement the needed capacity
increase in return for an assurance of service. Comments were made from a developer’s perspective by
Mike Wiley from Beallair Homes.
Action:

Motion made by Mr. Hankins and seconded by Mr. Lantzy to direct staff to
submit the application for the Capital Improvement Fee increase to $7500.00
and the Capacity Assurance Fee agreement also at $7500.00 to the Public

PSD Board Meeting
March 27, 2006

2

Service Commission for approval with the addition of a phrase stating the
District may revise these amounts on an annual basis after reconsideration by
the Board. The Districts Tariff for other factors will go unchanged.
Unanimously approved.

Standard Form Agreement between District and Developers for Assurance of Capacity at Charles Town
Sewer Plant
This item was encapsulated in the CIF and CAF actions above.

Beallair Memorandum of Understanding
Jim Kelsh provided Beallair’s counsel with comments on the agreement. Mike Wiley was present from
Beallair Homes to comment on the agreement. Appropriate changes will be made to the agreement by
Counsels prior to submission to the PSC.
Action:

Motion made by Mr. Hankins and seconded by Mr. Lantzy to direct staff and
Counsel to submit the Beallair Memorandum of Understanding to the Public
Service Commission for approval with changes understood to be made by
both parties. Unanimously approved.

Butler Farms Agreements
Donnie Owens from Catoctin Development spoke on behalf of the proposed Butler Farms development. Mr.
Owens discussed his concerns with the drafted Memorandum of Understanding between the Butler Farms
Subdivision and the PSD and welcomed comments from the Board. Appropriate changes will be made to
the agreement and resubmitted to the District.
Action:

No action taken by the Board.

Deerfield Permit Modification and Agreements
Jim Kelsh updated the Board. The PSD has a settlement on April 7th with Wilmoth Construction, Inc for the
Deerfield development.
Action:

Motion made by Mr. Hankins and seconded by Mr. Lantzy to authorize
Chairman to execute the Real Estate Purchase and Sale Agreement, License
Agreement, Asset Purchase Agreement, and other documents associated with
the closing on the Deerfield acquisition, subject to adequate assurance of
access to the Districts facilities. Unanimously approved.

WV Housing Development Fund Refinancing
Susanne Lawton updated the Board on the second addendum to the Districts engagement letter dated April
28, 2006 sent by the Districts accounting firm, Cox Hollida LLP. This letter confirms the understanding of the
services Cox Hollida is providing in relation to the proposed refinancing of the Districts loan from West
Virginia Housing Development Fund. Cox Hollida is requesting an addendum to the original engagement
letter assuring adequate compensation so they can continue to work on the refinance of this loan.
Action:

Motion made by Mr. Lantzy and seconded by Mr. Hankins to approve the
addendum to the engagement letter dated April 28, 2004 from the Cox Hollida
letter dated March 2, 2006. Unanimously approved.
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NEW BUSINESS
Crossroads Church Request for Sewer Service
Jack Mitchell from CJM Project Management spoke on behalf of Pastor B.J. Taylor and the proposed
Crossroads Church. Mr. Mitchell is requesting to have the proposed church site connect to the existing
sanitary sewer force main that runs from Harpers Ferry Job Corp to the existing Jefferson High School pump
station. The Board would like staff to gather further information for next months Board meeting before
making a decision.
Action:

No action taken by the Board.

Jefferson Heights Use of PSD Pump Station 4-4
Susanne Lawton informed the Board that Jefferson Heights Subdivision owned by Cricky Shultz is
requesting use of the Districts pump station near Belvedere Heights. This subdivision has recently been
annexed into the City of Charles Town, who will be providing their sewer for the proposed 227 units.
Jefferson Heights LLC understands they will be responsible for any upgrades that must be done to the pump
station. The Board would like Ms. Lawton to contact the developer for more information. Jim Kelsh will be
contacting Hoy Shingleton to discuss a contract that would deal with all Charles Town customers whose
sewage will go through PSD pump stations. This will become an issue when the PSD diverts flows to our
own plants. This item will be on next months agenda.
Action:

No action taken by the Board.

Appoint Member to Transfer of Development Rights Committee
The District was asked by the County Commission to provide an individual to serve on the Transfer of
Development Rights Committee to help examine and make recommendations to the County Commission
regarding a Transfer of Development Rights Ordinance.
Action:

Motion made by Mr. Lantzy and seconded by Mr. Hankins to appoint Susanne
Lawton to the Transfer of Development Rights Committee. Unanimously
approved.

Promissory Note with B.C. Partners, Inc. and Easement for Breckenridge Sections 1B, 1C, and 1D
This item was tabled until next meeting.
Action:

Motion made by Mr. Hankins and seconded by Mr. Lantzy to table this agenda
item until next months meeting. Unanimously approved.

Current Dry Weather and Groundwater Status, Implications for Summer
Joe Hankins brought to the Boards attention the issue of dry weather in our area over the past couple of
months causing groundwater to be in short supply. Mr. Hankins would like the District to notify their water
and sewer customers to be aware of their water usage and that by using more water for irrigation or other
purposes may jeopardize their community ground water supplies and will increase their water and possibly
their sewer bill. Mr. Hankins also noted a continuing concern about back-up supply contingencies for the
District’s water systems.
Action:

No action taken by the Board.
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March 28th Meeting of Jefferson County Planning Commission
The District will be giving a presentation to the Planning Commission on the goals and objectives regarding
water and sewer services in the County, especially related to the two WV Infrastructure Jobs and
Development Council applications that were submitted March 20th. The PSD is on the Commission’s March
28th meeting agenda.
Action:

No action taken by the Board.

Meeting with Lane-Kendig to Discuss Rewrite of Jefferson County Subdivision & Zoning Ordinances
The District received an invitation from the County Commission to meet with representatives from LaneKendig, Inc, who have entered into a contract with the County to rewrite the Jefferson County subdivision
and zoning ordinance. The District plans on attending the meeting on March 29th.
Action:

No action taken by the Board.

Letter to DEP Supporting Development of Nutrient Offset Trading and Bay Related Cap Load Allocation and
Management Program
The District received a copy of a letter from the County Commission, to Secretary Stephanie Timmermeyer
of WVDEP regarding total nutrient offsets and watershed permitting. The Board plans to submit a letter of
support concerning this issue to Ms. Timmermeyer.
Action:

No action taken by the Board.

General Manager’s Report
Susanne Lawton updated the Board on activities since last month’s meeting.

Approve Transfer of $1,716.30 from Sewer Security Deposit Account to Sewer Operating for Security
Deposit Refunds
Action:

Motion made by Mr. Lantzy and seconded by Mr. Hankins to approve the
transfer of $1,716.30 from sewer security deposit account to sewer operating
for security deposit refunds. Unanimously approved.

Approve Transfer of $5,470.14 from Sewer Security Deposit Account to Sewer Operating Account for
Huntfield Security Deposit Transferred to Charles Town

Action:

Motion made by Mr. Lantzy and seconded by Mr. Hankins to approve the
transfer of $5,470.14 from sewer security deposit account to sewer operating
account for Huntfield security deposit transferred to Charles Town.
Unanimously approved.

Discussion of any Expenses over Budget
Mr. Lantzy informed the Board that there are no items over budget this month.
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Disbursements
Action:

Motion made by Mr. Lantzy and seconded by Mr. Hankins to approve
disbursements for Cavaland water expenses in the amount of $617.38, for
Glen Haven water expenses in the amount of $1,051.17, and for the Public
Service District in the amount of $114,002.23. Unanimously approved.

Correspondence
No correspondence.

Public Comments
No public comments.

Action:

Motion made by Mr. Lantzy and seconded by Mr. Hankins to convene in
executive session for the purpose of discussing litigation, competitive
contract negotiations, and certain personnel issues. Unanimously approved.

Action:

Motion made by Mr. Lantzy and seconded by Mr. Hankins to return to public
session. Unanimously approved.

Action:

Motion made by Mr.Hankins and seconded by Mr. Lantzy to adjourn.
Unanimously approved.

There being no further business at this time, the meeting was adjourned at 6:06pm.
The next regular meeting is scheduled for May 1, 2006 at 7:00pm at 200 East Washington Street, Charles
Town.

Respectfully Submitted,

Marty Kable, Chairman
Board of Directors

Joe Hankins, Secretary
Board of Directors

